) The ime taken by the roagwne s e llowing queston: .
v a) track time b head to search the required track in a floppy disK 5

 b) seek time - ¢) search time d) e B

) Which of the following is a non-impact printar? |

3 Dot i b Doy e ? e L . d)Line printer
ii) Find the odd one out |

a) Compiler b) Assembler c) Interpreter o/ d) EoE
iv) V‘J/hich;moflhafolbwing ismtaWnMQ&feaMm?

C)W | b) FrontPage Express

. d) Intemet Explorer

v)v\ﬁndowsemlorerhepsustomanage

va) Files ~ b)Memory  ¢) Plug and play devices ) Fr
vi) An operating system is 5o |

a) Windows 98 b) Windows XP  ¢) Windows 2000 server v'd) Al of these
viii) The print preview command is located in .

a) Print menu /b)ﬁlemm, ¢) Edit menu d) None of these
ix) Which one is cofrect? :

a) A file can contain more than one foider b) A file can contain only one folder

v'¢) A folder can contain more than one file d) None of these °

_x) .ppt is an extension of

a) Word file b) Access file c) Excel file v'd) None of these
2. a) What is a folder? :
b)Howcanafok:lerbecreated?
c)E:q:lainﬂmmofFo:mtﬁngtoobarinmd.
d) What is word-wrap?
e) What is OLE?

f)Dmi)emeauloconedfeamreinbrief. .
a)&b)SeeToﬁcMSWINDOWS,ShonAmwerTypeQustionNo.l.
c),d)&l)SeeTo;icMSWORD,ungAquychmﬁionNo.l._
¢) See Topic: mSCEILANEOUS,SborlAmrTypeQnsﬁonle. ,

&a)WﬁteﬂmeslepsthatwildsubleﬂleRecydeBhandcif&CﬂVdeleteﬁlqs‘andfolderS'wimnq
oppmhmnymuestaemm\atispagebmak?wnagamsunandhamPaQQM?
b)mmmmemﬁgqmmwmmﬂymdmpemmmmeﬁfmme io
of Taskbar in Windows. ] \ s lm. m._ | )
c)Dwubeﬂwpmm&dadﬁlg'andddemgasﬁdemamwpum_mntaﬁon.mmam
a)SeeTopic:MISCEILANEOUSngAmeeanNo.l(a)_ |
b)l’PartSeeTopic:LﬂSCElLANEOUS,LongAmwarTypeQ_nedimNo.l(b)_
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@) 1" Part: See Topic: MS POWERPOIN

POPULAR PUBLICATIONS

I, Short Arswer Type Question Na 1.
2° Part: See Topic: MS WORD, Short Answer Type Quention N 1o

o different steps for croating an animatod slido prosentation.
wre? Explain bricfly. .

4. a) Explain th

b) How many views of slides are u

c) What is thesaurus?
d) What do you understand by Hyphenation? How do yo

&) What is hyperlink? N A
a) & b) See Topic: MS POWERPOINT, Long Answer 1 ype me,aunn zu. lz‘
) & ¢) See Topic: MISCELLANE( S, Short Au-;\n:r 1 )‘!Hf Question No. 2.

d) See Topic: MS WORD, Short Auswer Type ()ncﬂwn No. 2.

What is Auto Correctin MS-Word?

b) What is the difference between DOS and Windows? :

¢) What is the difference belween Program Managert :.mr{ .l~||o M:)ndg;cr? “

a) 1¥ part: See Topic: MIS( FLLANEOUS, Short Ansber Type _()m:‘dnm No. Ma).
2* part: See Topic: MS WORD, Long Answer Type Question No. Ie).

b} See Topic: MISCELLAN EQUS, Short Answer 'l‘y[?(- Question Nao. 3(h).

¢) See Topic: MS WINDOWS, Short Answer Type Question No. 3.

6. a) What do you mean by a Workbook and a Worksheet? '
b) Explain how you can create a chart in Excel. List down the various types of charts that you can

u use this factiity in o ward document

5. a) Dafine plug and play.

create in Excel.

¢) What is Pivot table? Explain its features.
d) How can you create a Pivot table? What do you mean by Range in Excel?

See Topic: MS EXCEL, Long Answer Type Question No. 1.

7. a) What is PowerPoint? What is AutoContent Wizard?
b) Write down the function of the following View Bultons:
i) * Outline view ,
ii) Slide view
i) Slide show
iv) Normal view ‘
¢) How can the slide background color be changed? L5 ' a4, R
d) Explain the steps involved in running slide shows in PowerPoint. List some of the animation

features available in PowerPoint. J
See Topic: MS POWERPOINT, Long Answer Type Question No. 2.

8. Write short notes on any five of the following: -

a) Tuple

b) GUI : :

c) ICON ‘

d) BITMAP : :

e) Intemet Explorer '
.~ B Windows Explorer i

g) PIF : T Fi el
2) See Topic: DATABASE MANAGEMENT SY. Tions Answee Type Qociiion N 1. o fe iy

b) See Topic: MISCELLANEOUS, Answer Type Question

<) See Topic: MISCELLANEOUS, L(;[‘:g Answer "Il'?y:QMnQ“&"mNN: 55((;;:

d) Sec Topic: MISCELLANEOUS, Long Answer Type Question No. 5(c)..
€) Sce Topic: MS WINDOWS, Long Answer Type Question No. 2(a) 4
D See Topic: MS WINDOWS, Long Answer Type Question No. 2b).

i g) See Topic: MS WINDOWS, Long Answer Type Question No. 2(c). -
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